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Position Description: Deputy Chair, Civil Aviation Authority 

On behalf of the Minister of Transport, the Ministry of Transport is searching for high-calibre candidates to 
join the Civil Aviation Authority Board as the Deputy Chair. The Civil Aviation Authority (CAA) was 
established in 1992 as a Crown entity under the Civil Aviation Act 1990 (the Act).  

The CAA’s (www.caa.govt.nz) primary function is to regulate and promote an integrated, safe, responsive 
and sustainable civil aviation system. The CAA is responsible for delivering two key functions: Regulation 
and Aviation Security Service (Avsec).  

As part of its regulatory function the CAA is responsible for overseeing aviation safety and rules which are 
led by the Director of the CAA. The rules set minimum standards for entering, and operating within the 
aviation system to ensure safety across the sector and the CAA is responsible for monitoring adherence 
to all these standards.  

The CAA is also responsible for establishing and continuing Avsec. Avsec’s functions and duties include 
screening departing international passengers and their baggage for dangerous items, patrolling security-
designated areas and searching aircrafts. 

As a type of Crown entity called a Crown agent, the CAA must give effect to government policy that 
relates to its functions and objectives if so directed by the Minister of Transport. However, the Director of 
Civil Aviation also has certain independent statutory powers under the Civil Aviation Act 1990. 

Background to the Roles 

This Board supports the Minister by: 

• setting the direction of the CAA and overseeing the entity’s regulatory powers 
• setting, reviewing and reporting on plans and targets for services and financial performance 
• managing strategic risks and mitigations 
• holding the agencies executive to account for its performance 
• providing quality assurance of key operational policies, systems and processes 
• influencing and contributing to the transport sector. 

The CAA’s Board consists of up to five members appointed by the Minister of Transport for a term of up to 
three years. Board members are expected to work approximately 30 days a year. Board meetings are 
generally held monthly from February to December and usually last for one day. Board committees meet 
every one to three months.  

Board fees are set according to criteria in the Cabinet Fees Framework. The CAA is classified as a Group 
3a Level 4 General Governance Board and accordingly the Deputy Chair is entitled to an annual fee of 
$27,250. 

Competencies 

The Board requires a full range of competencies across members to be effective. To be considered, 
candidates must be highly experienced directors and have competencies that complement those of 
existing board members. 

Under section 72A(4) of the Civil Aviation Act 1990 the Minister must appoint “persons who [he/she] 
considers will represent the public interest in civil aviation.” Section 29(b) of the Crown Entities Act 2004 
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also states that “in appointing or recommending an appointment, [the responsible Minister] must take into 
account the desirability of promoting diversity in the membership of Crown entities.” In addition, section 
30(2) of the Crown Entities Act 2004 sets out the criteria for being considered as a member of a Crown 
entity board.    

To be successful you will have the majority of the following key competencies and experiences: 

• governance – deep experience in governance, preferably in both the public and private sectors; 
asks the right questions of management; distinguishes governance from management; 
understands and performs governance functions and has the ability to engage with stakeholders, 
management and employees 

• aviation – experience and a strong understanding of the aviation sector  

• leadership – potential to take on the role of the Chair; responsibility for effective operation of the 
board, ensuring that the board sets a purpose or vision for the CAA; articulates organisational 
values and owns the strategy of the CAA 

• financial/accounting – a strong understanding of financial and accounting principles 

• business/commercial – a strong understanding and/or experience in a commercial setting 

• regulatory environment – experience and understanding of regulatory environments, and practice 

• strategy and culture – contributes to/drives strategy formulation, direction, implementation, and 
communication and the (re)development of organisational culture based on the vision and 
strategy 

• stakeholder/iwi engagement – identifies and engages with co-directors, management, key 
individuals and stakeholders and iwi to establish and maintain effective relationships. 

Expressions of Interest 

To apply for the Deputy Chair of the CAA Board position please complete the Expression of Interest form 
and send it along with your full Curriculum Vitae to boardappointments@transport.govt.nz by 24 January 
2018.  
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